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Allegato 5


MODELLO E-MAIL PER SEDE OSPITANTE


Dear ………………….,


My name is ………………………. and I work at the ……………………………. Office of the SISSA Trieste (Italy).

I am writing you because I would like to apply for the Erasmus+ Training Staff call of my Institution. 
In my office I’m in charge of ..………………………………………………………………………….

As the Erasmus+ Training Staff program supports job shadowing training periods abroad for staff, I kindly ask you if I could spend some days in your institution to deepen the knowledge of your university in the sector I’m working in.
Would you or any of your colleagues be willing to have me from ……………….. to ………………… for ………………………… days? 

Otherwise, I kindly ask you to suggest the period which is most suitable for you. 
SISSA will provide financial support both for travel expenses and subsistence during the time spent abroad.
If you accept me, please confirm it by replying to this email or signing the Letter of Acceptance that you can find in attach and feel free to let me know the activities that you will propose to me during the training period as you may know I will need to prepare an Erasmus+ Learning Agreement for Staff Mobility. 


Thank you in advance for the collaboration.


Best regards,

……………………………………………………..
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